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Enviar Justificativa de ponto
Learn the step-by-step process for logging into the legislative management system to
create and submit a formal time justification document. This guide covers everything
from account authentication to using the integrated document editor and finalizing
your submission.

User Authentication

1 Navigate to https://sc-itajai-camara.ad.sistemalegislativo.com.br/admin/authe
nticate/users/login

2 Clique no campo usuario e digite o usuario de ligar o computador (ex.
celso.werner)

https://sc-itajai-camara.ad.sistemalegislativo.com.br/admin/authenticate/users/login
https://sc-itajai-camara.ad.sistemalegislativo.com.br/admin/authenticate/users/login
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3 Digite a senha e Click "Login"

Document Configuration
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4 Click "+ criar documento"

5 Selecione a aba 'Administrativo'
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6 Selecione 'Justificativa de Ponto'

7 Clique em 'Ementa' e digite Seu nome, mes, ano e ponto
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8 Click "Continuar"

Content Editing

9 Abra o documento no google editor
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10 Digite o numero da matricula e preencha os dados

11 Save and close the editor to return to the document portal
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Finalization and Signing

12 Clique em 'Continuar' continuar
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13 Clique em 'Continuar' novamente

14 Busque o servidor "superior hierarquico" que ira asinar o ponto
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15 Digite seu pin de 6 numeros e finalize
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16 Feche a tela de sucesso


